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GF&P – Electronic Bidding Guide 

The State of South Dakota, Department of Game, Fish and Parks, has switched to an electronic bidding 
platform.  Below is a step by step process with information and screen shots on submitting an electronic 
bid.  

The State of South Dakota has switched to a “single sign on” platform for all State services at SD.gov 
using mySD. Bidders can create a firm dedicated account or use a personal account such as the ones 
created for hunting and fishing licenses. Business accounts are recommended but personal will work, 
just ensure that the account reflects a legal bidding entity.  

Each project will have its own unique web address for bidding. This can be found in the advertisement 
on our website for that specific project, the builders exchanges advertisements, as well as the 
newspapers. If you ever have trouble finding the link, please reach out to GF&P at the contact 
information in the project’s advertisement and we can assist you. Please note that the system will 
automatically close at the advertised bid time. Bids not fully submitted prior to closing will not be 
accepted per SDCL.  

Electronic Bidding Overview: 

1. Create / Log in to SD.gov

2. Open Project Link

31. Initiate Bid

32. Log in to SD.gov if not already

4. Enter Firm Information

5. Enter Base Bid & Alternate Information

6. Enter Unit Prices

7. Bid Review / Submit

8. Bid Confirmation

9. Bid Modifications

.

.
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Step 1: Create / Log in to SD.gov 

1. Go to https://www.sd.gov/cs and click on the “log in using mySD” logo in the top right.
2. Enter the email you would like to use for a mySD account and click Continue.
3. Click on Sign up now to create a new mySD account.
4. Click Send verification code. The verification code is only valid for 20 minutes, after which a new

verification code will need to be sent.
5. Do not leave the verification page or the code will not work. If checking your email from a

browser, open a new browser or tab and navigate to the inbox of the email address you
provided and locate the verification code that was sent from donotreply@state.sd.us.

6. Enter the verification code on the mySD verification code screen and click Verify Code.
7. Once the code had been verified, click Continue.

a. If you are prompted that the email id already exists, you will need to enter the password
for your account or reset your password.

8. Upon successful email verification, you will then be prompted to enter profile information.
a. Create a new password and re-enter it to confirm.

i. Password must be between 8-64 characters and include three of the following:
1. Lower case letter
2. Upper case letter
3. Number
4. Symbol

b. Enter your first and last name in the corresponding fields.
c. You will then be prompted to enter your address information. Complete the fields and

click Continue.
9. You will be prompted to enter your Phone Number for verification, then click Send Code to

verify through text or Call Me to verify through a phone call.
10. Enter the verification code that was sent to you through text or call and click Verify Code.

https://www.sd.gov/cs
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Step 2: Open Project Link 

Once you have ensured that you have an SD.gov account, you can submit a bid on a GF&P project. 

Bookmark this URL - https://gfp.sd.gov/bids-contracts/ 

After clicking the desired project to bid on, you will be directed to the project’s bid page with the 
relevant information on it. Note that you will see “BOA OSE Electronic Bidding,” this is normal. OSE is the 
owner of the bidding platform, shared with multiple Departments within the State of South Dakota.

Click into the Project 
to be bid on

https://gfp.sd.gov/bids-contracts/
SD10540
Line

SD10540
Polygon



4 | P a g e

Step 3.1: Initiate Bid 

Step 3.2: Log in to SD.gov 

Click 
"Submit Bid" 
Button

• Enter account email
• Click "Continue"
• Enter password
• Click "Continue"
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Step 4: Enter Firm Information 

Click once all information has been filled out

Enter
Bidder/Firm
Information 
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Step 5: Enter Base Bid & Alternate Information 

Enter Base bid

Enter 10% Bid Bond amount (if applicable)

Check box if 5% 
cert Check mailed 
instead of bid bond

Click the pencil 
icon to enter 
Alternate information.
A popup window 
will appear. 
Do for each Alt. 

Click "Add attachments" to attach bid bond
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In the Alternate popup window, click the drop down and select Add / Deduct / Zero Dollar Change

Enter Dollar amount in the "DOLLARS $" Text Field

Click "Save" button. Do this for each Alternate
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Once all information has been entered, click the "Next" 
button. This will take you to the Unit Prices section. 

SD10540
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Step 6: Enter Unit Prices 

Click pencil Icon to 
enter unit price 
information

Enter Unit Price

Click Save

Do this process for each Unit Price
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Once all the unit price 
information has been 
entered, click the box 
to confirm that 
everything is correct. 

Once all Unit Price information has been entered and double 
checked for accuracy, click the "Next" button to move on to the final step. 
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Step 7: Bid Review & Submit 

Review entered information for accuracy
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After review and 
acknowledgment, 
click this bubble

Now you can click "Submit" 
to officially submit the bid.
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Step 8: Bid Confirmation 

The page will reload with
the “Request Confirmation”
and a green check mark
to show that you have
successfully placed
your bid.

Congratulations!

Click into "View Request" to 
review the bid information

Note: "Bid Received"
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Step 9: Bid Modifications 

 
 at the top to see a list of bids entered on SD State projects.

Log into SD.gov with bidder credentials and click "My Requests" 

Click the Project 
description that you 
wish to view/modify

Scroll down to
view 
information 
and edit
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Modify desired 
bid items

Remember to Click Save
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Any Questions, call or email the GF&P Engineering department. 

Happy Bidding! 




