
Program Assistant 
Volunteer Description 

 
Purpose:  To assist Outdoor Campus-West staff and interns during public programs.     
 
Key Responsibilities: 
 Assist in classroom set up and clean up. 
 Help with participant registrations and waiver signing.   
 Greet participants as they arrive. 
 Encourage participants to be active learners. 
 Act as a role model for participants. 
 Assist participants with gathering equipment from the Outfitter. 
 Take the end of the line when moving between meeting locations to help keep the 

group together. 
 Assist staff/interns in monitoring participant behavior. 
 Other duties as assigned. 
 

Qualifications:  Dependable, patient with participants, flexible to schedule changes, able 
to work in a team, enjoy interacting with others, enjoy working/learning outdoors 
 
Training:  All of our volunteers are required to go through a basic orientation to The 
Outdoor Campus-West.  Program assistants must also meet with the staff or intern 
leading the program prior to the day the program is held to discuss the class schedule and 
answer questions the volunteer may have.   
 
Time Commitment:  We ask all program assistants commit to a minimum of 10 hours of 
service per season.  Opportunities will vary, but may include daytime, evening or 
weekend hours.  
 
Age Requirement:  Some classes may require that program assistants be 18 years of age 
or older.   
 


